
Borough of Marcus Hook 
1111 Market Street 
Marcus Hook, PA 19061 
610-485-1341 
610-485-9767 (Fax) 

PLANNING AND ZONING 
 

APPLICATION PROCEDURES 
FOR 

BOROUGH OF MARCUS HOOK 
 
 
Described below is a summary of the procedures for processing various applications related to 
construction/development/use in the Borough of Marcus Hook.  Additional information is found 
in the Marcus Hook Zoning Ordinance (adopted October 3, 2005).  The Pennsylvania Municipalities 
Planning Code (MPC) is the basis for much of this information. 
 

A. APPLICATIONS WHICH REQUIRE A ZONING PERMIT FROM THE ZONING 
OFFICIAL, WITHOUT REVIEW/APPROVAL FROM ANOTHER LOCAL OFFICIAL 
OR BODY 

 
1. Any proposed construction, expansion or alteration of a residential building or any 

use or change of use of a building or land shall require a zoning permit from the local 
Zoning Official.  A partial list of applications which require this type of permit 
includes: 

 
a. Construction of a new building or structure, such as any new residential or 

nonresidential building which does not involve subdivision, land development 
or any action by the Zoning Hearing Board. 

 
b. Expansion or alteration of a residential building or structure, such as an 

addition or deck. 
 

c. Construction or erection of accessory buildings or structures, such as a shed, 
garage or swimming pool. 

 
d. Changes in use within a zoning category, such as from one type of 

commercial establishment to another that is permitted in the district. 
 

e. Use of land, such as the use of vacant land for any permitted use not involving 
the construction of building(s). 

 
f. Installation or erection of any fence or wall 

 
g. Installation or erection of signs. 

 
h. No-impact home-based business. 



 
i. Placement of construction/office trailers. 

   
j. Residential conversions. 

 
B. APPLICATIONS WHICH REQUIRE THE REVIEW AND APPROVAL OF THE 

ZONING HEARING  BOARD 
 

1. The principal types of applications that require action by the Zoning Hearing Board 
(ZHB) are variances, special exceptions, appeals from the decision of the Zoning 
Official and curative amendments (see Sec. 909.1(a) of the MPC).  Permits for such 
structures, uses and activities are granted by the Zoning Official only after approval 
of the application by the ZHB. 

 
2. In cases of variances and special exceptions not involving subdivisions or land 

developments, the applicant submits an application to the Zoning Official who 
immediately forwards it to the ZHB for review. 

 
a. The ZHB holds a properly advertised public hearing on the matter and issues 

its decision. 
 

b. The hearing must be held within 60 days of the applicant’s request. 
 

c. The ZHB makes findings or renders a decision on the application within 45 
days of the hearing (see Sec. 908(9) of the MPC). 

 
d. A copy of the findings or decision must be delivered or mailed to the applicant 

the day following the hearing. 
 

e. In the case of a favorable decision, the Zoning Official shall issue a permit for 
the proposal approved by the ZHB. 

 
3. In cases involving subdivisions and land developments, the process discussed in C 

below should be followed before proceeding to the ZHB. 
 

C. APPLICATIONS THAT REQUIRE REVIEW/DECISION BY THE BOROUGH 
COUNCIL AND THE LOCAL PLANNING COMMISSION. 

 
1. Subdivisions and Land Developments 

 
a. Complete the Marcus Hook Subdivision/Land Development application form, 

the Delaware County Planning Department application form, execute and 
date. 

 
b. Submit the completed application forms, the two (2) required filing fees and 

the appropriate number of copies of folded plans to the Borough Manager or 



Zoning Official who shall immediately forward them to the Marcus Hook 
Planning Commission (with copies to the Borough Council) and to the 
Delaware County Planning Commission (DCPC). 

 
c. The Borough Council has instructed the Marcus Hook Planning Commission 

to review these applications and offer recommendations to Council. 
 

d. The Delaware County Planning Commission reviews the applications and 
forwards its recommendations to the Borough within 30 days of receiving 
them.  In the event that the DCPC review is not submitted within 30 days, the 
Commission forfeits its involvement for that application. 

 
NOTE:  DCPC meets on the third Thursday of each month.  Applications 
must be in the office of the Planning Department no later than the first 
Thursday of the month to be placed on the DCPC’s monthly meeting agenda. 

 
e. Decision of Borough Council must be rendered and communicated to the 

applicant not later than 90 days following the date of the regular meeting of 
the governing body or the planning commission (whichever first reviews the 
application), provided that should the next regular meeting occur more than 30 
days following the filing of the application, the said 90 day period shall be 
measured from the 30th day following the day the application is filed (see Sec. 
508 of the MPC). 

 
f. If the decision is favorable, the Borough Manager shall issue a letter advising 

the applicant of Borough Council’s decision.  Three executed plans/drawings 
will be returned to the applicant. 

 
g. Within ninety (90) days after final approval of the plan, the applicant shall 

record the plan in the Office of the Delaware County Recorder of Deeds 
(Section 513.a of the MPC). 

 
1. Plans are first taken to the Delaware County Planning Department 

(Toal Building, 2nd and Orange Streets, Media, PA) to be signed by 
the County Planning Director. 

 
2. The plans are then submitted to the Delaware County Recorder of 

Deeds Office (Delaware County Government Center Building, Media, 
PA) for recording. 

 
3. One (1) copy of the recorded plan is to be returned to the Borough of 

Marcus Hook. 
 

2. Conditional Use. 
 



a. Complete the Marcus Hook Conditional Use application form, execute and 
date. 

 
b. Submit the completed application form, the required filing fee and plans to the 

Borough Manager or Zoning Official who shall simultaneously refer said 
application to the Marcus Hook Planning Commission and the Borough 
Council. 

 
c. The Borough Council has instructed the Planning Commission to review these 

applications and offer recommendations to Council. 
 

d. The Planning Commission’s review should be completed and submitted to the 
Borough Council within 60 days of the date of the application receipt. 

 
e. Borough Council holds a properly advertised public hearing before issuing a 

Conditional Use Permit. 
 

NOTE: MPC defines Public Notice as follows: “published once each week for       
two successive weeks...Such notice should state the time and place of the 
hearing and the particular nature of the matter to be considered at the hearing.  
The first publication shall not be more than 30 days and the second 
publication should not be less than 7 days from the date of the hearing. 

 
f. Decision to be rendered by Borough Council not later than ten (10) days 

following the hearing. 
 

D. APPLICATIONS THAT REQUIRE REVIEW AND DECISION BY THE BOROUGH 
COUNCIL 

 
1. Prior to the extension, enlargement, altering, or change of a nonconforming use or 

structure. 
 

2. Applications for a curative amendment (see Sec. 609.1of the MPC). 
 

3. Applications for a zoning amendment (see Sec. 609 of the MPC).  The Council may 
request the Zoning Official to submit a report with recommendations on the proposal. 

 
a. These zoning changes may involve a change in the zoning classification or 

zoning boundaries of a specific parcel of land (zoning map amendment) or 
simply a change in the provisions or text of the zoning code (zoning text 
amendment). 

 
b. Borough Council must hold a properly advertised public hearing before 

enacting the proposed amendment. 
 



c. In the case of an amendment not prepared by the local Planning Commission, 
at least 30 days before the hearing, the Borough must forward the proposed 
amendment to the local Planning Commission and to the County Planning 
Commission for their recommendations. 

 
d. After the 30 day period noted in c. above, the hearing may be held and the 

amendment may be enacted. 
 

e. Within 30 days after enactment, a copy of the amendment shall be forwarded 
to the County Planning Commission (see Sec.  609 of the MPC for detailed 
procedures for the enactment of zoning amendments.) 


